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IMonoxenue
0 KOH(IMKTE HHTEpEeCOB

1. O01ue moJioskeHus

1.1. Hacrosiee Ilonoxenne o KoH(IHKTe HHTepecoB (manee - IlonoxeHme)
paspaboTaHo B COOTBETCTBHH CO CT. 13.3 MepepanpHOro 3axona ot 25.12.2008 N
273-03 "O mnpoTHBONEUCTBHH KOPPYNIUM" M IONOXKEHHUSIMH MeTomuuecKux
PeKOMeHJaIuii 1m0 pa3paboTKe M INPHHATHIO OpPraHU3alMsIMH Mep IO
TPEAYIPEXTECHUIO U IPOTHBOJEUCTBUIO KOPPYNIUH, YTBEPXKISHHBIX MUHTPYI0M
Poccun 08.11.2013.

1.2.  Hacrosmee IlomoxeHnme  SBISCTCS  BHYTPEHHUM  JOKYMEHTOM
MYHULIUIIANBHOTO Ka3eHHOro y4pexaeHus «MyHMIMNaNbHbIA apxuB» (manee —
Yupex/ieHue), OCHOBHOH IIeBI0 KOTOPOIO SIBJISETCS yYCTAHOBJGHHE IIODSIKA
BBIBICHUS U YPEryJlUpOBaHUs KOHQJMKTOB MHTEPECOB, BO3HHKAIOMIUX Y
pabOTHUKOB YUpexIeHHs 1 pabOTHHKOB CTODOHHE} OpraHU3aIiH, paGoTAIOIIHX B
3laHUAX YUpexeHus (nanee — pabOTHHKH) B XOJI€ BBIIOJHEHHS UMH TDPYIOBBIX
o0s13aHHOCTEH,

1.3. Ilom KOH(IMKTOM MHTEpECOB B HAcCTOAINEM IlONOXKEHHH HOHUMAETCS
CUTyalusl, NP KOTOPOW JIMYHAs 3aMHTEPECOBAHHOCTH (NpsMas M KOCBEHHAs)
paboTHMKa BIMSET WIA MOXET MOBIMATE HAa HAIEXKAIlee, OOBEKTHBHOE U
OecrpHCTPacTHOE HCTIONHEHHe MM JOIDKHOCTHBIX OBS3aHHOCTEH M IIpH KOTOPOil
BO3HMKAECT HJIA  MOXET BO3HUKHYTH IIPOTHBOPEYHME MEXIY  JIMYHOMH
3aMHTEPECOBAHHOCTBIO Pa0OTHHMKA M 3aKOHHBIMH HHTEpeCaMH YUpeKICHHUS,
CIIOCOOHOE NPUBECTH K NMPHUYMHEHMIO BPela MMYIUECTBY M JEJOBOH peIlyTaliu
Yupexnenus.

14, Tlom  nUYHOM  3aWHTEPECOBAHHOCTBIO  pabOTHHKA  HOHMMAETCH
3aMHTEPECOBAaHHOCTh PAOOTHHKA, CBA3AHHAS C BO3SMOXKHOCTBIO TIONYYEHHS MM IIPH
BBITIIOJIHCHUM TOJDKHOCTHBIX OO3aHHOCTEH ITOXOMOB B BUAE IEHET, LIEHHOCTEH,
HWHOrO  HMyINECTBA HIH  YCIYyl  HMYILIECTBEHHOTO  XapakTepa, HHEBIX
UMYIICCTBEHHEIX IIPAB Ui ceOs WK JJIS TPETBUX JIMII.

1.5. JlefictBue HacTosmero ITonoxeHUs pacpoCTpaHseTcs Ha BceX pabOTHHKOB, a
TaK e Ha (DU3UYECKHX JHIL, COTPYIHHYAIONMX C YUpeXKJCHHEM Ha OCHOBE
IPaXIaHCKO-TIPAaBOBBIX IOTOBOPOB.



2. OcHOBHbIE IPUHIHIBI YIPABJIEHHS KOH(MIHKTOM HHTEPECOB
B YUpeKICHUHU

2.1.B ocHOBy paGoTHI MO YIpPaBICHUIO KOH(IIMKTA HHTEPECOB B YUPEKIECHUU
TIOJIOKEHBI CIEeYIOIINe TPHUHIIHIIBL:

- 00s3aTeNbHOCTh PACKPBITHS CBEIEHHH O pealbHOM WM I[TOTEHIHAIBHOM
KOH(JIMKTE HHTEPECOB;

- UHIWBUIyaJIbHOE pACCMOTPEHHE K OLIEHKa pEeNyTallMOHHBIX PHUCKOB I
VapexaeHus IOpH BBIABICHHH Ka@XIOro KOH(JIMKTA HHTEPECOB U €ro
yperyJIHpOBaHUs;

- KOHQUIEHIMAILHOCTE MPOIlecca PacKpPhITHUS CBEIEHUN 0 KOH(IHUKTE UHTEPECOB
¥ TIpOLIECCa €0 YPETyJIUPOBaHus;

- coOmomenune OanadHca HHTEpecOoB YupexJeHWs U paboTHHKA IIpH
yperynIupoBaHuy KOH(MINKTa HUHTEPECOB;

- 3am@Ta pabOTHHKA OT IIPECIICOBAHUSA B CBA3U C COOOILEHHEM O KOH(IHUKTE
HHTEPECOB, KOTOPBI OBLT CBOCBPEMEHHO PACKPBIT PaOOTHUKOM U YPEryJIHpOBaH
(mpemoTBpalleH) YUpexIeHHEM.

3. O6si3aHHOCTH pa0OTHHKOB B CBSI3H C PACKPBITHEM
H yperyJiupoBaHHeM KOH(QIHKTA HHTEPECOB

3.1. B wHacrosmem IlonoxeHuH 3aKpeluieHBl clieyiomue 00s3aHHOCTH
paGOTHUKOB B CBSI3U C PACKPHITHEM H yPETYJIUPOBaHNEM KOH(DIMKTa HUHTEPECOB:

- IpH IPUHSATHH PENISHHA 110 IETIOBBIM BOIIPOCAM U BBIIIOJHEHUH CBOUX TPYHOBBIX
00s13aHHOCTEN PYKOBOICTBOBAThCS HMHTEpecaMH YupexAeHHs 0e3 ydera CBOHMX
JMYHBIX MHTEPECOB, HHTEPECOB CBOMX POACTBEHHUKOB U IpY3€eH;

- m30eraTh (II0 BO3MOXKHOCTH) CHTyallMii UM OOCTOSTENBCTB, KOTOPBIE MOILYT
IIPUBECTH K KOHQIIMKTY HHTEPECOB;

- PacKphIBaTh BOSHUKIIHI (peaibHBIH) MM NOTEHIUANBHBIA KOH(IUKT HHTEPECOB;
- COZeliCTBOBATH YPETYIHPOBAHUIO BO3HUKIIETO KOHGIMKTA HHTEPECOB.

3.2. PabOTHHK IpH BBITIOJHEHUU CBOMX O0S3aHHOCTEH HE JOJDKEH HUCIIONIBE30BaTh
BO3MOXKHOCTH YUpPEXKJIEHHS WM AOIMYCKaThb MX HCIOJIB30BaHUE B UHBIX IEIIAX,
TIOMHMO TIPEAYCMOTPEHHBIX YUPEIUTCIBHBIMUA JOKYMEHTAMHU Y UPEXKICHUS.

4. Ilopsinok pacKpbITUS KOH(PJIHKTAa HHTEPECOB Pa0OTHHKOM
OpraHU3aUHHU U MOPSA0K €ro YperyJaHpoBaHusl, BO3MOXKHbIE CIIOCOODI
pa3pelleHusi BOSHHKIIEro KOH(PINKTa HHTEepecoB

4.1. B cOOTBeTCTBHM C YCJIOBHUSMHU Hacrosmero llomoskeHus ycraHaBIMBarOTCS
CJIeIyIOIIEe BUABI PACKPBITHS KOH(IIUKTA HHTEPECOB:

- PacKphITHE CBEJICHUS 0 KOH(DJIMKTE HHTEPECOB IIPH IIpueMe Ha paboTy;

- pacKphITHE CBEACHHMS O KOH(QUIMKTe HHTEpECOB IIPHM Ha3HAYECHWH Ha HOBYIO
JOJDKHOCTB;



- pa30BOE PACKpHITHE CBEIEHHUI [0 MePe BOSHHMKHOBEHMs CHTyalMd KOHQIMKTA
HHTEPECOB.

4.2. PackpeiTe CBeJeHHA O KOH(QIHMKTE HMHTEPECOB OCYLIECTBISETCS B
OMCBMEHHOM BHje. JIONyCTHMO TepBOHA4YalbHOE pAacKphITHE KOHMIMKTa
HUHTEPECOB B YCTHOM (popMe ¢ IoCIIeayIolel GuKcanyei B MICEMEHHOM BHJIE.

4.3. JlupextopoM YupexnueHMs u3 uucia paGOTHHUKOB Ha3HA4YaeTICs JIHIO,
OTBETCTBEHHOE 3a IIPUEM CBEJCHHHA O BO3HHUKAIONMX MM HMMEIOIIHUXCS
KOH(JINKTax HHTEPECOB.

4.4, Vupexnmenue 6Oeper Ha ce0sS 00s13aT€NbCTBO  KOH(DHIECHIMATIBHOTO
pPacCMOTpEHMsT IIPEACTABICHHBIX CBEICHUN M yperyjiMpoBaHMsA KOH(IUKTA
MHTEPECOB.

4.5. Tlocrymusmias wuHboOpMamus JODKHa OBITh TINATENBHO IIPOBEPEHA
YIIOJIHOMOYEHHBIM Ha 3TO JOJDKHOCTHBIM JIMIIOM C ILI€JIBIO OLIEHKHM CePhe3HOCTH
BO3HHMKAIOIIHX JJIs YUpeXIeHUs PICKOB U BEIOOpa Hanbosee moaxo el GopMel
YPETyIHPOBaHMS KOH(IUKTA UHTEPECOB.

4.6. Tlo pesynasTaTaM MPOBEPKH NOCTYNHBIIEH HHGbOpPMaLUU IOJDKHO OBITH

YCTAaHOBIIEHO, SIBISIETCS WIA He SBISETCS BO3HHUKINAS CHTyalUs KOH(IMKTOM
MHTEPECOB.

4.7. Curyanus, He sBJsomascs KOHQIMKTOM HHTEPECOB, HE HYyXJaeTcs B
CIIEIMATBHBIX CII0co0axX yperyInpOBaHHus.

4.8. B cnyuae, ecnu KOH(MIMKT HMHTEPECOB MMEET MeECTO, TO MOLYT OBITh
FICTIONIH30BaHbI CIIEAYIOIHe CIIOCOOBI €0 pa3pelIeHuU:

- OrpaHMYeHHE JOCTyNa pabOTHHKA K KOHKPETHOM MH(QOPMAaLUH, KOTOpas MOXET
3aTparuBarh JIMYHEIE HHTEPEChl paOOTHHKA,

- JOOpOBONBHBEIA OTKa3 paboTHMKA VYUpeXXIOEHHS WIH €ro OTCTpaHeHHe
(TTOCTOSIHHOE HIIM BPEMEHHOE) OT Y4acTHsA B OOCYKICHHUU M IPOLECCE NMPUHATHS
pEILIeHH i 110 BOIPOcaM, KOTOPBIe HAXOASTCS MIIM MOTYT OKa3aThCs ITOJ BIMAHUEM
KOH()JIMKTa HHTEPECOB;

- IIEPECMOTP U M3MeHeHHe (DyHKIMOHAIBHBIX 00I3aHHOCTEN pabOTHHKA;

- BpEMEHHOE OTCTpaHeHHe paOOTHUKA OT HOJKHOCTH, ECIIU €I0 JINUYHBIE HHTEPECH
BXOJIAT B IPOTHBOpeYHre ¢ (YHKIHOHAIBHBIMU O053aHHOCTSIMH;

- IepeBoj pabOTHMKA Ha JO/DKHOCTh, IIPEJyCMAaTPHUBAIOILYIO BBIIOJHEHHE
(GYHKIIMOHAJBHBIX 00sI3aHHOCTEH He CBA3aHHBIX ¢ KOH(QJIMKTOM HHTEPECOB;

- OTKa3 paOOTHUKA OT BBEITOJBI, IBUBIIEHCS IPUINHON BOSHUKHOBEHUS KOH(IHMKTA
MHTEPECOB;

- yBOJIbHEHUE pabOTHHKA U3 YUpEeXKIeHUs [10 MHULIMATUBE PabOTHHKA;

- yBOIbHEHHEe pabOTHHKAa W3 YUpexXAeHWs II0 HHHIUATHBE paboTomaTend 3a
COBepIIIeHHE IUCIUIUIMHAPHOTO IPOCTYNKA, TO €CTh 3a HEUCIIONHEHHE WM
HeHaJJIeXallee HCIOJIHEHHE IO €ro BHHE BO3JIOXECHHBIX Ha HEro TPYLOBBIX
00s13aHHOCTEH.

4.9. TlpuBeneHHbIM MepeveHb CIOCOO0B pa3pelleHHs KOH(IMKTa HHTEPECOB HE
SIBJISIETCS MCYCPIBIBAIOIINM. B KaXI0M KOHKPETHOM Ciy4ae IO JOTOBOPEHHOCTH



yUpEXXJeHUs T U PabOTHHMKA, PACKPBIBIIErO CBEIEHHS O KOH(IIUKTE HHTEPECOB,
MOTYT OBITh HaiiIeHbI HHBIE ()OPMBI €r0 YPETyIUPOBaAHUS.

4.10. Ilpm paspemieHHH HUMeEOIIErocs KoHQIMKTa MHTEPECOB BBIOKMpaeTcs
Hanbollee «MsATKas» Mepa yperyiupoBaHUS U3 BO3MOXHBIX C y4YeTOM
CYIIECTBYIONINX OOCTOATENHCTB. boiiee xKeCcTKUe HCIONB3YIOTCSA TONBKO B ClIy4ae,
KOIZla 3TO BBI3BAHO pealbHOM HEOOXOOMMOCTHIO HIIM B ciydae, eciu Oolee
«MSATKHE» MePBI OKa3aIiCh HETOCTaTOYHO 3(PPEKTUBHBIMMU.

4.11. Ilpy HpHHATHH pelIeHHs O BHIOOpE KOHKPETHOrO MeToJa pa3pelleHus
KOH(QJIMKTa HWHTEPECOB BAXKHO YYUTBHIBATH 3HAYMMOCTH JIMYHOIO HHTEpeca
pabOTHHKA M BEPOSATHOCTH TOTO, YTO 3TOT JIMYHBIM HHTEepec OyIeT pealu30BaH B
yiep0 uHTepecaM YUpexKIeHUs.

5. 3ak04uTeIbHbIE MOJIOMKEeH U S

5.1. Hacrosmee Ilonoxxenne yTBEpKAaeTCs MPUKAa30M IUPEKTOpa YUPEeXICHUS U
BCTYINAeT B CUIIy C MOMEHTA €0 YTBEPXKICHHUS.

5.2. B Hacrosiee ITonoxenne MOTyT OBITh BHECEHBI H3MEHEHHMSI FUIH JOIOJTHEHMS,
KOTOpPBIE YTBEPKAAIOTCS MIPUKA30M JUPEKTOpa Y UpEIKACHNUS.

5.3. Hacrosmee IlonoxeHune OeHCTBYET N0 HpUHATUA HOBOro llonoxenus unu
oTMeHBI HacTosero Ilomoxenus.



