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Jmpextop MKV  «MyHHIHTIATHHEL]
o apxuBy
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. TpuKa3 0T «16» anpens 2021r. Ne 20

IIpasuiia o0MeHa MogapKaMM H 3HAKAMHU [JeJIOBOr0 roCTeNPHHMCTBA
B MYHHI[HIIAJIBHOM Ka3eHHOM Y4YpesKIeHuu
«MyHHIHMIIAJIbHBIA apXUB»

1. O0ue moJioxeHust

1.1. IlpaBuna o6MeHa OEIOBBIMY ITOJAaPKAMU U 3HAKAMHE J[EJIOBOTO TOCTENPUUMCTBA
B MYHHIIAIIAJIEHOM Ka3eHHOM Yy4YpexneHnu «MyHULUNANBHBIA apxuB» (naiee —
IIpaBuia) pazpaboTaHel B cOOTBeTCTBUH ¢ PeepalbHBIM 3aKOHOM OT 25.12.2008
Ne 273-03 «O mporuBogeiicTBum Koppyniwm», KolekcoM 3THKE K CIyKeOHOro
nosefieHus paboTHIKOB MKY «MyHUIUIANEHEIN apxuBy (Hajee — YUpexnaenne) u
OCHOBaHBI Ha OOIIENPU3HAHHBIX HPABCTBEHHBIX TIPUHIIMIIAX U HOPMaX POCCUHCKOIo
o0ImecTBa U rocy1apcTBa.

1.2. IlpaBuna omnpenenstoT emuHBIE IO Bcex pabOTHUKOB YUpEKIEHUS U
pPabOTHHKOB CTOPOHHEW OpraHu3aldy, paboTaioUX B 3MaHUAX YUPEXKIeHHUS
(nanee — pabOTHUKH) TpeOOBaHUS K JAPEHHIO U IIPUHSITHIO JENOBBIX IIOJApKOB.

1.3. Vupexnenue noagepkxuBaeT KOPIOPATHBHYIO KYJILTYPY, B KOTOPOH IENOBBIE
IIOJJapKK, 3HAKH JEJ0BOr0 TOCTENPHUUMCTBA U IIPEJCTABUTEIHCKHE MEPOIIPHSITHSI
paccMaTpuBaThCsl pabOTHUKAMHU TOJBKO KaK HHCTPYMEHT JJIs YCTaHOBIEHHS U
IOJJE€PXKAHUA  JEJNOBBIX OTHOIIEHHWHM WM KakK IMpPOsBICHHE OOIIEIPUHSATOM
BEXIIMBOCTH B XOJI€ AESITEILHOCTH Y UPEXKACHU.

1.4. VupexxneHrne HUCXOAUT U3 TOTO, YTO JOJTOBPEMEHHBIE JEJOBBIE OTHOIIEHUS,
OCHOBBIBAIOTCS Ha JOBEPUH, B3aUMHOM YBaXKCHUHU, yCIIeXe YUPEeKICHHUS.
OTHOIIEHHUS, IPY KOTOPBIX HAPYINAETCs 3aKOH U MPHUHIIHIIEI JICJIOBON 3THKU, BPEIAT
penyTanud YUpexaeHus U 4eCTHOMY UMEHH pabOoTHUKOB M HE MOTYT 00eCIIeYHTh
YCTOMYHMBOE NOJTOBPEMEHHOE pa3BUTHE YUpexkJeHus. Takoro poja OTHOILEHHUS He
MOTI'yT OBITh IPUEMIIEMBI B PAKTHUKE pabOThl YUpesKaeHusl.

1.5. PaboTHuKaM, IpeACTABISIONIAM HHTEPECHl Y UPEIKICHUS WK JIEHCTBYIOIIMM OT
€ro MMEHH, Ba)KHO ITOHMMAaTh IPaHUIBl JOMYCTUMOIO IIOBEICHHUS IIPU OOMEHe
JEeIIOBBIMU IOJJapKaMHU U OKa3aHHUH JIEJI0BOTO rOCTEIIPHUMCTBA.

1.6. Hetictue IlpaBun pacmpocTpaHseTcsl Ha BceX paOOTHHKOB, BHE 3aBUCHMOCTH
OT YPOBHS 3aHUMAaeMOU JOJDKHOCTH.

2. eau

2.1. Tannsle [IpaBuina npecieayeT ciaeayroNIue Heu:



- obecrieueHne eIMHOOOPA3HOTO IMOHUMAHUS POJIM U MECTa JIEJOBBIX MOAApPKOB,
JIEJIOBOTO TOCTENPUUMCTBE, IPEIACTABUTENLCKAX MEPONPUATUH B JEIOBOU
NpaKTUKe YUpexKICHUS;

- OCYUISCTBIICHHE XO3SMCTBEHHOM W TPOHOCSIICH JOXOJ  JACSITEIHFHOCTH
YupexaeHdus] UCKIIFOYUTEIFHO HA OCHOBE HAJJICXKAIMX HOPM M IPaBWI JEJIOBOIO
ITOBEICHUSI, 0a3UPYIOMMUXCS Ha MPUHIUIIAX 3al[UThl KOHKYPEHIINH, KadecTBa padoT,
YCIIyT, HEJOMMYLIeHUsI KOH(JIUKTa HHTEPECOB;

- OIpeJIeIeHne eIUHBIX JUIS BCeX paOOTHUKOB TpeOOBaHUH K IapEHUIO U NMPHUHSITUIO
IEJOBBIX IOJAPKOB, K OpraHM3allid M YYacTUIO B  IIPEICTABUTENIbCKUX
MEPOIPUATHSAX;

- MUHUMH3UPOBAaHHE DPHUCKOB, CBA3aHHBIX C BO3MOXHBIM 3JI0yIOTpeOJIeHUEM B
00J1acTH MOAAPKOB, MPEICTABUTEIBCKUX MEPOIIPUSTUM.

3. IlIpaBuna o6mMeHa AeJIOBBIMH HOAAPKAMH U 3HAKAMH JAeJI0BOI0
rocTelpuuMcTBa

3.1. [lenoBble mOmapKd W 3HAaKU JEJIOBOIO TIOCTEIPUUMCTBA  SBJISIOTCS
OOIICTIPHHATHIM ~ IPOSBICHHEM  BEXJIMBOCTH IIpH  BeJeHUM OuszHeca M-
dbopMUpoBaHUHU yCToﬁqHBLIX JIEJIOBBIX B3aMOOTHOIIEHHI.

3.2. B cBa3u ¢ TeM, 4YTO OTHAEIBHBIC JEJIOBBIE NOJNAPKA M 3HAKU JEJI0BOIO
rOCTEIPUMMCTBA MOTYT OKa3aThb HEINOCPEACTBEHHOE MM OIOCPELOBAaHHOE
BIMSHWEC Ha HpPHHATAE pabOTHUKaMU pEIIeHUN WM HapylIUTb HOPMEI
JEeMCTBYIOIIETO aHTHKOPPYIIIMOHHOIO 3aKOHOJaTeNbcTBa PP MM BHYTPEHHHMX
JNOKYMEHTOB  YUpEeXJEeHHs, YCTaHaBIHBAIOTCS Clenylolue o0sg3aTelbHbIE
TpeOOBaHUS K ICTOBBIM T0/IapKaM U 3HAKAM JEJIOBOrO FOCTENPUMMCTBA:

- IOJDKHBI OBITH MPSIMO CBS3aHBI C YCTaBHBIMU LEIIIMU EATEIBHOCTU Y UPEXKAEHU
I1u00 & MaMATHBIMHA JaTaMHu, IOOHIIEeSIMH, 00IIIeHAaIHOHAILHBIMU,
npohecCHOHANBHBIMU MPa3AHUKAMU U T. IL.;

- JOJDKHBI OBITH pPa3syMHO OOOCHOBaHHBIMHM, pPa3yMHBIMH M COPa3sMEPHBLIMU
KOHKPETHOMY IOBOY;

- HE JOJDKHBI OBITH JIOPOTOCTOAIIUMY HIIH IPEAMETAMU POCKOILIH;

- IOJDKHBI COOTBETCTBOBATH TPEOOBAHUAM BHYTPEHHUX JOKYMEHTOB Y UpEXKIEHU,
B TOM YHCJIC aHTHKOPPYIITHOHHOMN NOJIUTHKE U HacToAIUMU | IpaBuitamuy;

- HE JOJDKHBI IIPEJICTaBIISATE COOON CKPBITOE BO3HATPAXKICHHE 3a YCIIYTY, AEHCTBUE
e Oe37eCTBIe, MOITYCTUTENFCTBO U IIOKPOBUTENBCTBO, IIPEIOCTABIEHHUE IIPAB
WK TPUHATHE OIpeJeNIeHHBIX pelIeHui b0 IONBITKY OKa3aTh BIMAHUE HA
IIOJTy4daTessl C MHOM He3aKOHHOM WIIM HEITUYHOMU LETIBIO;

- He JOJKHBI CO3/1aBaTh KaKuX-Tu00 0053aTeIbCTB IS MT0JIy4aTels;

- He JOJDKHBI OBITh B (popMe HAJIWYHBIX W OE3HAIMUYHBIX ICHEKHBIX CPEICTB,
IEeHHBIX OyMar, IparoleHHbIX METAJIIOB,

- He JOJDKHBI CO3/1aBaTh pEIyTalldOHHOIO pPHCKa M YUPEXKICHUS WK
PabOTHHKOB.

3.3. YKa3aHHEIE TOJIOXKEHHUS B IMyHKTE 4.2. IPUMEHSIOTCS KaK K II0Jy4YEeHHUIO, TaK U
K IIPeI0CTaBICHHUIO JISJIOBBIX MTOJAAPKOB U 3HAKOB JEJIOBOI'0 'OCTEIIPUUMCTBA.



3.4. PabOTHHKH, IPENCTABIsAs HHTEPECHl YUPEKICHHA WM HEHCTBYsS OT €ro
UMEHH, JOJKHBI COOJIONATh I'PAHHUIIBl JOIMYyCTHMOTO IIOBEICHMs IIpU OOMeEHe
JeIOBBIMH II0JapKaMH U OKa3aHUH 3HAKOB JIEJIOBOIO ITOCTEIPUUMCTBA.

3.5. PaGoTHuKaM 3armpeliaercs: IpoCuTh, TpeOOBATh WM BBIHYKIATh TPETHUX JIHIL
JApUTh UM WM MX OJM3KMM POJICTBEHHHMKAM JEJOBBIE NMOJAPKH M/MIIU OKa3bIBATH
B HX I10JIb3y 3HAKHU JIEJIOBOTO I'OCTEIIPHHUMCTBA.

3.6. TIlpomecc oOMeHa JENOBBIMH IOAPKAMH M 3HAKaMH  JEJOBOTO
TOCTENPUUMCTBA JOJDKEeH OBITh MAaKCUMAJILHO IIPO3PaYHEIM.

3.7. Ilpu obMeHe eTOBBIMY NOJapKaMU MM 3HAKaMHU JI€JI0BOIO MOCTEIPHUMCTBA
B paMKaxX BBIITOJHEHHS CBOWX JOJDKHOCTHBIX ITOJMHOMOYMH H/HMIIM IPEICTaBICHUS
HUHTEPECOB, paOOTHUK 00s3aH YOSIUTBCS, YTO TaKHUe JIENOBLIE IIONAPKU UM 3HAKH
JIeJIOBOIO TOCTENPHUMMCTBA COOTBETCTBYIOT TpeOOBaHUSM AHTHMKOPPYIIHOHHOTO
3aKOHOJATENBCTBA P® 1 BHYTPEHHUM aKTaM Y UpexaeHU.

3.8. PaGOTHHMKH [OJDKHBI OTKA3BIBATHCS OT IIPEUIOXKEHHUH MOTydeHHs TI0/IapKOB,
OILUIATEl MX PACXOJOB M T. M., KOTJa MOJOOHBIE JEHCTBHA MOIYT IOBJIHUATE WM
co3farh BIedaTieHue o0 HX BIMSHUM Ha MCXOX CHEIKH, Ha IPUHUMAaeMEbIe
pELICHUs U T. J.

3.9. IIlpu JNEOGBIX COMHEHMSIX B IIPABOMEPHOCTU MM 3TUYHOCTH CBOMX JEHCTBHI
paloOTHUKKM OOSM3aHBI MMOCTABUTH B WM3BECTHOCTh PYKOBOAMTENS YUPEXKICHUS U
IPOKOHCYJBTHPOBATECS ¢ HUM, IIPEXIE YEM JapHUTh WIIH I10Jy9arh IMOJApKH, UIH
yYacTBOBATh B T€X WJIU UHBIX IPEICTABUTEILCKUX MEPOTIPUITHUSX.

3.10. He pomyckaercs HpUHAMATH IONAPKM K IPUHMMATh 3HAKH [EJIOBOTO
TOCTENPUUMCTBA B XOJi¢ NPOBEACHUS NPAMBIX IIEPErOBOPOB, NpPH 3aKIIFOUCHHN
JIOTOBOPOB.

3.11. Heucnonuenme Hacrosmux IIpaBuin MOXeT cTaTb OCHOBaHHEM I
IpUMEHEHHs K pabOTHHKY YUpeXIEeHHS MEp B COOTBETCTBUHM C JICUCTBYIOLIMM
3aKOHOJATENBCTBOM.

4. O6aacTh NpPUMEHEHUsI

4.1. Hacrosimue IlpaBuia sBiseTcss 00s3aTeNbHEIM U BCEX U KaXI0ro paboTHHKa
B 11epuo]] paboTsl B YUpeXIeHUH.

4.2. Hacrosmume IlpaBumia HOMIEKHUT IPUMEHEHHIO BHE 3aBHCHUMOCTH OT TOrO,
KaKuM 00pa3oM IepeatoTcs AeJIOBbIE IIONAPKU M 3HAKH JIEJIOBOTO FOCTEIPUUMCTBA
— HapsMYIO WJIY Yepe3 IIOCPETHUKOB.

5. 3akJYnTeIbHbIE OJI0KEHU ST

5.1. Hacrosmue IIpaBuia yTBep)KIAIOTCA IPHKA30M PYKOBOIUTENSA Y UPEKACHUI
U BCTYIAeT B CUILy C MOMEHTA €r0 YTBEPIKICHUS.

5.2. B nmactosmue IIpaBuia MOryT OBITh BHECCHLI M3MEHEHHS WM JOMOJHEHHUS,
KOTODPBIE YTBEPXKIAIOTCS MPUKA30M PYKOBOJUTENS Y UPEXKICHHU.

5.3. Hacrosmme IlpaBuia qeficTBYeT 1O IPUHATHA HOBEIX IIpaBHil MM OTMEHBI
HacTosmux IIpasui.



